JOB DESCRIPTION FOR THE POST OF PART-TIME OUTREACH DEVELOPMENT WORKER

Name of Employer:


Job Title:


Outreach Development Worker
Number of Hours:

17.5 Hours per week

                                    (Evening & weekend work may be a feature of this 



position)  

Overall purpose of the job:

To work as part of  a team in developing and maintaining an outreach strategy within the Projects target area that will assist local people to:

· Identify issues and find solutions to their own struggles.

· Work together and in solidarity in taking action on the issues, which effect their lives.

· Link into and participate in opportunities, activities and programmes becoming available through the Project or through other organisations within the town.

Key areas of work:
1.
Development of outreach  strategy:


To work with the Project Co-Ordinator in developing an outreach 
strategy that has clear guidelines, maintains confidentiality, a 
mechanism for follow up work and clearly fits in with the aims, 
objectives and actions of the Three Year Strategic Plan

2.
Implementation of outreach strategy:


Undertaking outreach and developing relationships with individuals 
and groups in the  target areas in which the Project works

3.
Raising the profile of the Project:

Raising the profile of the Project in these communities with a view to 
supporting and promoting community development activities by


assisting individuals and groups to identify their own needs and work 
in collectively  towards finding the solutions

4.
Support participation:


Supporting people to become involved in local community activity and 
other opportunities / programmes established by the project or by 
other agencies.

5.
Developing new community leadership:


Support the development of new and active community leadership and 
the development of new and active issue based groups within the 
area.
6.
Accessing funding and developing programmes:


Accessing funding as appropriate and supporting the development  
and delivery of programmes and training as to different groups as 
appropriate

7.
Networking:


Support local networking / promoting collective action between active 
individuals and community groups.

8.
Information flow:


Keeping the Co-ordinator informed of issues arising at local 
community level and advising on appropriate responses.

9.
Administration work:

· Writing reports on work undertaken when appropriate

· Making applications for funding when appropriate

· Provision of reports to Management Committee

10.
Confidentiality:


To keep confidentiality in relation to the work of the Project.

11.
Accountability:

· To work as part of a team with the voluntary Management Committee and the Project Co-Ordinator and participate in team or individual training opportunities as requested.

· To be accountable to the voluntary Management Committee through regular support and support and supervision meetings with the Project Leader

12.
Any other work:


To undertake any other work that the Management Committee or 
Project Co-Ordinator deem necessary to the successful 
implementation of Workplan.

